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[bookmark: _GoBack]Job Description
CCEH Data Coordinator - Full Time


About CCEH: The Connecticut Coalition to End Homelessness, in partnership with members and communities throughout the state, creates change through leadership, advocacy, and building the capacity of members and the field to respond to environmental challenges. Our collective mission is to prevent and end homelessness in Connecticut.


Description: The Data Coordinator will play a key role in CCEH’s data efforts – primarily working with data in and from the Connecticut Homeless Management Information System (CT HMIS). Under the supervision of the Director of HMIS and Strategic Analysis, the Data Coordinator will be responsible for data analysis and dissemination to meet CCEH’s increasing demand for accurate and timely data in the state. 

Responsibilities: The Data Coordinator will provide support in the following areas:

· Responsible for CT HMIS data quality through analysis of CT HMIS data and auditing of agency level data;
· Identification, and dissemination of trends in homeless data in Connecticut;
· Representation of CCEH in community meetings to discuss community level data;
· Assist in conducting annual Point-in-Time (PIT) count including monitoring PIT data entry for quality issues, longitudinal analysis of PIT outcomes, and assisting in preparation of the annual PIT report;
· Cleaning and preparing data for internal and external consumption;
· Develop methods of measuring and communicating System Performance Measures in CT HMIS;
· Evaluate and prepare internal and external data requests;
· Research and assistance with implementation of national best practices for HMIS data systems – including data quality / standards, coordinated access monitoring,  system performance measures; 
· Using multiple sources of data to estimate needs of the homeless serving system;
· Synthesize complicated data sets for consumption of the general public;
· Other duties as assigned. 

Qualifications:

· Bachelors degree required, 1-3 years’ experience in field relevant to homelessness work and/or data collection and analysis preferred;
· Experience working in collaborative environment;
· Strong organizational, analytical, writing, project management, and communication skills;
· Proficiency with Microsoft Office Suite (Word, Excel, Access, Outlook), with intermediate to advanced knowledge of excel;
· Occasional statewide travel required with the potential for minimal out of state travel: must have a valid CT driver’s license, as well as a reliable vehicle;
· Flexible to work weekends and evenings as needed on occasion;
· Persons from diverse ethnic and economic backgrounds are encouraged to apply.


Salary: Compensation is on an hourly rate based on an annual salary of $45,000-48,000 with full benefits, depending on experience and qualifications. 


To Apply:

Please send a resume & cover letter no later than September 16th to:

Connecticut Coalition to End Homelessness
Attn: Sorimar Vazquez svazquez@cceh.org
No phone calls or facsimiles
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